
  

 July 2014 

 

 

 

 

 

 

Knowsley Local Multi-Agency 
Child Sexual Exploitation  

 
Working Arrangements 

 
 
 
 

July 2014 
 



  

2 

 

TABLE OF CONTENTS  
 
1. Preface 
 
2.  Definition and Models of Sexual Exploitation 
 
3.  Quorum 
    
4. Children’s Social Care: CSE Strategy Meetings 
 
5.  Looked After Children: Role of Children’s Social Care 
 
6.    Police: CSE Tasking and Coordinating  
 
7. Multi Agency Child Sexual Exploitation (MACSE) Meeting  

 
8. CSE Steering Group 

 

 

 

 

 

 

 

 

 

Appendices 

Appendix A: Multi Agency Referral Form (MARF) 

Appendix B: Form CSE 1 

Appendix C: Flowchart for MACSE referrals  



  

3 

 

 

Statement 

Child Sexual Exploitation (CSE) is a key business priority for the Board. The pan 
Merseyside/Cheshire CSE Strategy launched in June 2013 led to the establishment of a new 
CSE Working Group under the KSCB. Charged with preparing a CSE Needs Assessment for 
Knowsley, the board subsequently decided that the Working Group should become a standing 
Sub-group of the Board. This sub group, or Multi Agency CSE group (MACSE), has 
responsibility for operational delivery of the Pan Cheshire/Merseyside Multi Agency CSE 
Protocol ( Version 10, 10th June 2014) 
 
The sub group is supported by a MACSE Steering Group, working to deliver the Pan 
Cheshire/Merseyside strategy into local practice. The CSE steering group also provides a forum 
through which to carry out multi-agency strategic scoping work and deliver identified good 
practice nationally into local working arrangements.  
 

Aims 

This document aims to explain local working arrangements around identifying and addressing 
CSE in line with the Pan Cheshire/ Merseyside Multi Agency CSE Protocol. (PC/M P) 

It will seek to identify the key local roles under the Protocol and help raise awareness of referral 
processes where CSE concerns exist.  

 

Objectives 

The Working Arrangements objectives are to:  

1. Explain local working arrangements and key roles 

2. Set out a clear governance structure and terms of reference 

3. Provide clarity as to the relationship between Sub Group, Steering Group and other 
KSCB groups 

4. Establish a clear referral pathway with key contacts.  

 

In order to: 

 Minimise confusion around local practice 

 Mitigate against slippage in operational delivery during changes in leadership and key 
personnel 

 Promote informed decision making around appropriate use of resources, 

 Identify clear ‘ownership’ at the appropriate level and 

 Deliver a corporate memory around the local management of CSE  
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Outcome and Evaluation 

In general terms, adherence to this practice guidance should: 
 

 Ensure that all relevant personnel have a shared perspective of their individual 
responsibilities and the procedures that need to be followed  

 Result in efficient and proportionate use of multi-agency resources 

 Reassure the public through the effective delivery of the Pan C/M CSE Strategy & 
Protocol  

 Ensure compliance with legal obligations 

 
Governance will be achieved via the use of Covalent and Section 11 Audit governance 
arrangements as assisted by the KMBC Performance and Information Analysis (PIA) team and 
the KSCB Monitoring and Evaluating Sub Group (MESG).  
 
It is anticipated that compliance with legislation and national action plans will also be measured 
through thematic inspections performed by HMIC, Ofsted and DFE.  
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1. Preface 

 This document should be read in conjunction with the following:  
 

 Pan Cheshire Merseyside Multi Agency CSE Strategy 2013/14 

 Pan Cheshire Merseyside Multi Agency CSE Protocol (Verison 10: June 2014) 
  

The above documents have been informed by nationally issued practice guidance and 
legislation.  
 
The principal guidance is Working Together to Safeguard of Children issued March 
2013 (WT2013) and The Government’s supplementary guidance issued to Working 
Together 2010 aimed specifically at Safeguarding Children and Young People from 
Sexual Exploitation. (WTSG2010) 

2. Definition and Models of Sexual Exploitation 

 “For children over 10, sexual exploitation is the most pressing and hidden child 

protection issue in this country.”  

(Anne Marie Carrie, Barnardos)  

 What is child sexual exploitation?  

 The sexual exploitation of children and young people under 18 involves exploitative 
situations, contexts and relationships where young people (or a third person or persons) 
receive ‘something’ (e.g. food, accommodation, drugs, alcohol, cigarettes, affection, 
gifts, money) as a result of performing, and/or others performing on them, 
sexual activities.  
 
Child sexual exploitation can occur through use of technology without the child’s 
immediate recognition, for example the persuasion to post sexual images on the 
internet/mobile phones with no immediate payment or gain. In all cases those exploiting 
the child/young person have power over them by virtue of their age, gender, intellect, 
physical strength and/or economic or other resources. 

 (The National Working Group for Sexually Exploited Children and Young People, 2008) 
 

 Categories of child sexual exploitation  
 The Barnardos ‘Puppet On A String’ report defined three broad categories of child 

sexual exploitation. These were described as:  
 

  Inappropriate relationships;  
 

 ‘Boyfriend’ model of exploitation and peer exploitation; and  
 

 Organised/networked sexual exploitation or trafficking. 
 

 Young People exploited via gangs  
 
 There is some crossover between the first two categories.  
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 They both involve an imbalance of power, which perpetuates the abuse and undermines 
the will of the victim to the extent that they feel unable to remove themselves from the 
position they are in.  

 
 There is evidence that children across all cultures, and including a significant proportion 

of children in the care of local authorities, can be at risk of sexual exploitation. 
Vulnerability and low self-esteem are the most common factors amongst children who 
are at risk of being sexually exploited. In some cases, peers who are already involved 
may draw children into sexual exploitation. An older young person or adult who poses 
as, and who they view as, their partner, frequently coerces young people into sexual 
exploitation. The young person becomes physically and emotionally dependant on “the 
partner”, and this may be reinforced by the use of alcohol and drugs. Over time, the 
young person’s access to their friends and family becomes curtailed and they become 
alienated from agencies that may be able to identify and interrupt the abuse. 
Safeguarding children and young people from sexual exploitation requires two 
interlinked strategies: one aimed at supporting the child or young person; the other 
aimed at disrupting and prosecuting alleged abusers. 

 

3. Quorum  
  

Local working arrangements under the KSCB require the following be represented at 
each MACSE.  

 Children’s Social Care (QAU) 

 Police 

 Health (Local Providers & Named Safeguarding Professionals) 

 Education 

 KMBC Safer Communities 
 
An absolute minimum of 4 of the above 5 MUST be present for the meeting to formally 
convene. 2 of these MUST be Police and Children’s Social Care.  
 
Additional agencies will provide invaluable support to the MACSE and Steering Group 
work and can be found listed within the PC/M P.  
 

4.  Children’s Services CSE Strategy Meetings 

Paragraph 6.16 of WT2010SG states that ‘A child or young person who is suspected of 
suffering or being at risk of suffering sexual exploitation will by definition be a child who 
may be in need under the Children Act 1989 and who should therefore be referred to LA 
children’s social care’.  
 
The following sections of WT2010SG is included here to be clear about the primary 
‘safeguarding’ statutory agency where there are clear concerns regarding CSE.  
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Referral  

When a parent, professional, or another person contacts LA children’s social care with 
concerns that a child is being sexually exploited, children’s social care should decide on 
its course of action within 24 hours. This will normally follow discussion with any referring 
professional or service, and involve other professionals and services as necessary, 
including the police as a criminal offence may have been committed against a child.  
 

Single Assessment under Section 17 of the Children Act 1989  

This initial consideration of the child’s needs and circumstances should address, on the 
basis of the available evidence, whether there are concerns about impairment to the 
child’s health and development (including actual and/or potential harm) which justifies 
further enquiries, assessment and/or intervention. If further action is needed, a decision 
is required on when enquiries and/or intervention should begin and how best to 
undertake them.  

 

Children and young people who are sexually exploited, or at risk of being sexual 
exploited, are a particularly vulnerable group of children who may become ‘lost’ to the 
statutory agencies, whose welfare or need for immediate services may be overlooked 
and for whom subsequent planning and intervention may be less than satisfactory. 
Particular care and attention is required, therefore, when assessing the needs of children 
and young people who are sexually exploited and considering how best to help them, 
both during an initial assessment and a core assessment.  
 
The initial assessment led by LA children’s social care, of any children in need (whether 
or not there are child protection concerns) should be completed within a maximum of 7 
working days of the date of referral. The urgency of some situations may dictate that the 
assessment is completed more quickly. Using the framework set out in the Framework 
for the Assessment of Children in Need and their Families it should address the following 
questions:  

 What are the needs of the child? 

 Are the parents or carers able to respond appropriately to the child’s needs?  

 Is the child being adequately safeguarded from significant harm, and are the parents 

or carers able to promote the child’s health and development?  

 Is action required to safeguard and promote the child’s welfare?  

Part of this assessment should involve obtaining relevant information from 
professionals and others in contact with the child and family. It should include 
professionals who have expertise in working with children and young people involved 
in sexual exploitation. In the course of this assessment, LA children’s social care 
should ask:  

 Is this a child in need? (section 17 of the Children Act 1989)  

 Is there reasonable cause to suspect that this child is suffering, or is likely to 

suffer, significant harm? (section 47 of the Children Act 1989)  
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Agencies with statutory child protection powers must, at all stages, consider whether the 
child may be in need of urgent action to secure his/her safety because of the risk to the 
child’s life or likelihood of serious harm.  
 
Next steps  
An initial assessment may indicate that a child is ‘in need’ as defined by section 17 of the 
Children Act 1989, but that there are no substantiated concerns that the child may be 
suffering, or at risk of suffering significant harm. There may be sufficient information 
available to decide what services should be provided, and by whom, according to an 
agreed plan. However, a further, more detailed core assessment may be required. In 
these circumstances, the Framework for the Assessment of Children in Need and their 
Families (2000) provides a framework for a more in-depth assessment of a child’s health 
and development, of the parents’ or carers’ capacity to respond to their child’s needs, 
and of their wider context. These factors still apply even where the concerns are about 
abuse by non-family members.  

A strategy discussion (as outlined in Working Together and in line with the LSCB 
safeguarding children procedures) between the statutory agencies and professionals 
with specialist experience in sexual exploitation should take place to consider whether 
the criteria for initiating a section 47 inquiry are met and as necessary plan the enquiry.  

If, however, at any stage:  

 there is reasonable evidence that the child is suffering, or is likely to suffer, 

significant harm, or  

 the child is in police protection (under section 46 of the Children Act), or  

 the child is the subject of an emergency protection order  

a section 47 enquiry must be undertaken.  

Immediate protection  

Sometimes it may be apparent at this early stage that emergency action should be taken 
to safeguard a child or young person’s welfare. Such action should normally be 
preceded by an immediate strategy discussion led by children’s social care, involving the 
police and other agencies as appropriate. Where there is a specialist inter-agency group, 
these members should take part in the strategy discussion. The LA should also consider 
the involvement of the professionals with specialist experience in sexual exploitation in 
the strategy discussion.  

Working Together 2013 sets out the emergency action that agencies might take to 
ensure the immediate protection of a child. This might include either ensuring that the 
child remains in a safe place or removing them from the home of the person who is 
exploiting them to a place of safety. However, those working with children and young 
people who are being sexually exploited should never under-estimate the power of 
perpetrators to find the young person.  
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5.  Looked After Children: Role of Children’s Social Care 
 

 Children in the care of local authorities  
 
 When a referral is received regarding a child in the care of the local authority, the 

allocated social worker must inform their team manager. If this is a child of another local 
authority then the appropriate local authority must be immediately informed by telephone 
and in writing.  

 
 A Child Sexual Exploitation meeting should be considered (inviting the responsible Local 

Authority) and the following factors should be taken into account:  
 

 The risks to other children in the placement;  
 

 Whether the child should remain in their present placement; and  
 

 The feasibility of controlling the child’s movements, and the likely effects of doing 
so.  

 

 What support should be identified to support the child/young person 
 
 
 The meeting should consider the appropriateness and method of informing the child’s 

parents. If children are accommodated, parent/s must be informed of all significant 
matters. When a child is subject to a care order, generally their parent/s should be 
informed of such a significant matter. A decision not to inform the parent/s and the 
reason should be recorded on file.  

 
 Consideration should be given to ensure that an up to date single assessment is 

completed.  
 
 The child’s social worker and the carer/s should put in place a written strategy which 

balances the need for assertive action and the need to not unduly increase the likelihood 
of the child running away in response to the action taken, and possibly placing 
themselves at even greater risk. Any consideration of restriction of liberty or confiscation 
of property needs to be agreed by the team or service manager responsible for the 
child’s case. Active work should be undertaken with the child to address issues of their 
self-esteem, relationships, sexuality, sexual relationships and health.  

 
 Whether or not the child is moved from their placement, the other children in the 

placement should be monitored to identify whether they are also at risk of harm from, or 
are in some way supporting, the sexual exploitation.  

 
 
 Children in Residential Units  
 
 If the child is in a residential unit, the staff should be asked to take positive action to 

clarify and record suspicions and minimise the child’s involvement in sexual exploitation. 
If suspicions are confirmed, the following steps should be taken:  

 

 Treating the child as a victim of exploitation, not a criminal;  
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 Ensuring that all relevant information is recorded in the child’s care plan and file – 
concerning adults and identifying information (e.g. appearance, cars etc, telephone 
activity, the child’s pattern of going missing etc) – together with decisions and clear 
directions for action.  

 

 Making every effort to dissuade the child from leaving to engage in sexual 
exploitation by talking to them, involving them in alternative activities, and ensuring 
they have the resources to attend, including escorting where necessary;  

 

 Offering advice about appropriate clothing;  
 

 Ensuring that the child is aware of the legal issues involved, including advice that 
staff cannot safeguard money  

 

 Monitoring telephone calls and letters by preventing the child from receiving some 
incoming calls, being present when phone calls are made, confiscating a mobile 
phone which is being used inappropriately, opening some letters in the presence of 
the child and withholding letters if necessary; reasons for intercepting letters and 
calls should be included in the care plan;  

 

 Monitoring callers to the home, or adults collecting children by car. This may 
involve turning visitors away, or passing information direct to the police, monitoring 
any suspicious activity in the vicinity of the home and informing the police;  

 

 Using strategies where appropriate, in accordance guidance, to prevent the child 
leaving home to engage in sexual exploitation; - LS to take advice from regulated 
services re this point.  

 
Where these efforts fail, and the child leaves, staff should follow them unless it 
would put the child or other children at risk, and continue to encourage them to 
return;  

 

 If they will not return, staff should inform the local police and pass on relevant 
information;  

 

 Liasing with outreach agencies, so they can look for a child who has gone missing  
 

 Ensure allocated Social Worker is immediately informed.  
 

 Offering sensitive and welcoming responses to children returning home.  
 

 Return interviews following episodes of missing from Care. 
 
 Children in Foster Care  
 
 If the child is in foster care, the social worker and supervising social worker should meet 

with the foster carer to decide which of the above steps the foster carer could reasonably 
take.  
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 This needs to take place in consultation with the fostering team manager. A child’s 
behaviour and attitude may be extremely challenging, and carers and staff will require 
ongoing support, advice and training in knowing how to respond. These needs must be 
considered and resources identified, either by the manager of the residential unit or the 
fostering link worker. 

  
 Professionals and carers should be aware of their own position in relation to the child 
 
  
 Involvement of groups of children in care 
  
 Where there is knowledge or strong suspicion that children are involved in sexual 

exploitation together, or are being controlled by the same person, particularly when that 
person is a child, there will need to be additional planning under the organised abuse 
procedures. 

  
 If a Child Sexual Exploitation Meeting is not appropriate; a multi agency meeting should 

be convened, as above. This will need to ensure that there are no inconsistencies 
between individual children’s care plans. 

 
 Where the placement is in another authority, or children from other authorities are 

involved, that authority’s child protection manager (or equivalent) must be contacted.   
 
 Knowsley Quality Assurance Unit will take overall responsibility for convening the 

meeting and co-coordinating the multi-agency response where a child is resident in the 
Knowsley Local Authority Area with support and co-operation from the placing authority.  

 
  Leaving care / aftercare  
 
 The same procedures as above should be followed in cases where young people in the 

Young People’s team are considered to be at level 2 or 3 at risk of abuse through sexual 
exploitation. 

  
 The leaving care pathway plan for any young person should reflect concerns about 

sexual exploitation, and address the factors known to impede successful recovery from 
sexual exploitation (e.g. homelessness, poverty, lack of educational and employment 
opportunities and lack of supportive social contacts).  

 
 Please see the following link for government guidance on runaway/missing from care 

children.  
 
 https://www.gov.uk/government/publications/children-who-run-away-or-go-missing-from-

home-or-care 

 
 Governance 

 The head of the Quality assurance Unit chairs a multi-agency Missing From Home 
(MFH) meeting which is attended by the Police MFH co-ordinator and MACSE 
administrator. The QAU head also represents Children’s Social Care on the CSE 

Steering Group. This ensures a cross-over with MACSE cases and effective 
information sharing with regards to patterns or trends relating to CSE.  
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6.     Police: CSE Tasking and Coordinating Group (CSETCG) 

 The Vulnerable Person Unit Detective Inspector chairs a fortnightly Tasking and 
Coordinating meetings where all CSE incidents, Intelligence, Investigations and 
Safeguarding referrals are considered.  

 The purpose of the meeting is to ensure the VPU D/Inspector can identify, assess and 
manage Police child sexual exploitation business across Knowsley.  

 This meeting is supported by an intelligence collection plan and internal communications 
to ensure CSE incidents are identified and flagged appropriately.  

 During this meeting the Chair will determine which referrals should go forward to the 
MACSE meetings and ensure that the immediate requirements for safeguarding under 
The Children Act and Working Together 2013 have been complied with.  

 The CSETCG feeds into the Local and Tactical Protecting Vulnerable People (PVP) 
governance process to quality assure the local Police response and identify any 
patterns, trends or themes across Area and Force boundaries.  

 
  

7.  Multi Agency Child Sexual Exploitation (MACSE) Meeting  

The protocol should always be followed in conjunction with the current safeguarding 
procedures (See Section 4) and is meant to adopt a wider focus on not just the victim(s) 
but also the perpetrator, enablers and locations in order to reduce the opportunity for 
further sexual exploitation of children. 
 
The aims and purpose of the protocol procedures are to: 

 To identify those at risk of being sexually exploited 

 To apply pro-active problem solving to address the risks associated with victims, 
perpetrators and locations and ensure the safeguarding and welfare of children 
and young people who are or may be at risk from sexual exploitation 

 To take action against those intent on abusing and exploiting children and young 
people in this way 

 To provide timely and effective interventions with children and families to 
safeguard those vulnerable to sexual exploitation 

  
 The objectives of the MACSE are to:  

 Identify those who are at risk of being sexually exploited by sharing information 
and assessing risk 

 To carry out risk assessment according to a common framework 
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 To address the risks associated with victims, perpetrators and locations by 
proactive problem solving 

 To work collaboratively to ensure the safeguarding and welfare of children and 
young people who are being or are at risk of being sexually exploited 

 To take effective action against those intent on abusing and exploiting children 
and young people in this way 

 To provide early intervention to reduce the harm posed to children and young 
people 

 To investigate, prosecute and disrupt perpetrators 

 Promote positive physical and emotional health and well-being of individuals 
identified as being at risk of child sexual exploitation 

 To develop a shared picture of child sexual exploitation intelligence 

 
Cases involving children who are at imminent risk, should not wait for the monthly 
meeting and must refer the child or young person to Children’s Social Care 
immediately to ensure safeguarding procedures are commenced and a CSE 
strategy meeting convened. 
 
Where a case has followed this route, and a CSE strategy meeting has been held, the 
pertinent details must be reported to the next MACSE meeting by the Children’s Social 
Care representative. This is essential to ensure that a full intelligence picture is provided 
to the MACSE meeting.  
 
In order for Merseyside to develop a useful intelligence picture, all identified victims, 
perpetrators, and relevant associates of both must be collated by each geographical 
MACSE meeting. 
 
Agenda for MACSE 
 
1. Introductions and apologies 
2. Matters arising 
3. Review of current cases (Review Action Plans) 
4. New referrals (Risk Assess and Set Action Plans) 
5. Intelligence (Including Regional Trends) 
6. Priority Locations 
7. AOB 

 
 The process  

 The entry point for any referral where CSE is a concern is via Children’s Social Care.  
 
 Referrals should be made on Multi Agency Referral Form (MARF, Appendix A) to 

Children’s Social Care and accompanied by a CSE 1 (Appendix B).  Forms should be 
emailed to Knowsley Access Team (KAT) on: 

 
 knowsley.outofhourgcsx@knowlsey.gcsx.gov.uk 
 
 To discuss a referral or concern please contact the KAT on 01514432600.  

mailto:knowsley.outofhourgcsx@knowlsey.gcsx.gov.uk
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 Children’s Social Care will forward the CSE 1 to the Police MACSE administrator. 

Please note: CSC may hold a CSE Strategy meeting as per Working Together 2013.  

 
 A flowchart for CSE referrals in Knowsley is contained at Appendix C.  

 
 The Police MACSE administrator will circulate a list of cases to be discussed at the next 

MACSE 7 days in advance via secure email.  
 
 The MACSE will share information, as per the Information Sharing agreement contained 

within the Protocol, and complete a risk assessment. The group will then formulate an 
Action Plan to reduce the risk to that child or young person.   

 
 Cases will be removed from MACSE where agencies agree that the level of risk to the 

Child or Young Person has reduced.  
 
 The Pan Cheshire Merseside Multi Agency Protocol (Version 10, 10th June 2014) can be 

found on the Knowsley Safeguarding Childrens Board website.  

 
 

8. CSE Steering Group 
 
The Objectives of the CSE Steering Group are: 

 To deliver the Pan Cheshire Merseyside Child Sexual Exploitation Strategy.  

 To support the implementation of the Pan Cheshire Merseyside Child Sexual 
Exploitation Multi-Agency Protocol.  

 To embed effective governance in support of the above.  
 

This will be achieved by: 

 Use of senior management leads within statutory agencies.  

 Effective identification and engagement of non-statutory partners.  

 Recognising existing practice and learning from other LSCBs.  

 Use of SMART actions to deliver against identified priorities.  

 Commitment from members to communicate within their own agencies at each 
stage to ensure clarity.  

 Governance 

Pan Cheshire/Merseyside CSE strategy will be put implemented using a ‘Development 
Plan’ based on Barnado’s Self Analysis and Planning Tool. This work will be prioritised 
based on existing Merseyside LSCB work, local priorities and national drivers as 
identified by the National Working Group (NWG).  

The CSE Steering Group is convened under the LSCB and seeks to meet every 6 
weeks. The Steering Group will provide update reports to the main Safeguarding Board.  
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Membership 

The membership of the Steering Group should reflect the quorum agencies but quorum 
is not required to convene formally. The membership should also reflect the wider non-
statutory bodies and groups that contribute to effectively tackling CSE.  

It is acknowledged that some aspects of the CSE Steering Groups work will take on a 
‘Task and Finish’ format and as such the membership may be subject to change.  

 

9.         Intelligence and Information Gathering 

In general terms any information that relates to an identifiable individual where CSE or 
vulnerability to CSE is a concern then a formal referral should be generated.  

There will be other pieces of information that professionals may have heard 3rd hand or 
have been passed to them in their dealings with other young people. We can use this 
information to learn more about the enablers for CSE and identify how we can remove 
those enablers to enhance the safety of our children and young people.  

Examples here may be the use of a particular off-licence by young people to secure 
alcohol or where they go to consume it. It may be a website or social network platform 
they use to contact each other or have been contacted on. It could be a particular 
meeting location that is mentioned where we can focus some engagement or 
diversionary work.  

Any such information should be included within the referral to the MACSE if it is linked 
to an identified child or young person. If there is no such associated referral then 
information can be sent via SECURE email to the same address as the referral forms.  

Knowsley.vpu.referrals@merseyside.pnn.police.uk 

Please entitle ‘Subject: CSE Intelligence’ and try to include some detail on how the 
information was obtained, who knows about it, contact details and any timings or 
enquiries that have been made to that point.  

Urgent information should be directed to 101 or 999. You may be re-contacted to 
complete a formal referral if appropriate. 
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KNOWSLEY SAFEGUARDING CHILDREN BOARD 

CHILDREN’S SOCIAL CARE 

REFERRAL FORM  

PART A 

Date of Contact:  

Time Contact 
Received 

 

Details of person 
making Contact 

NAME: 

 ADRESS: 

 

 TEL:                           

 Email Address: 

 

Nature of 
Relationship to Child  

 

 

If the information 
came from a third 
party, does this 
Person wish to 
remain anonymous  

YES:  

NO:    

 

Have you discussed 
the reason for this 
referral the parent  

YES              

NO   (If no, why not?) 

Is the Consent in 
writing?  

YES (please attach)             

NO 

Has a CAF been 
undertaken? (Circle) 

NB or any relevant 
agency assessment 
undertaken which 
would be equivalent 

YES   

DATE             

NO  

If No, has a CAF been considered?              Yes      No 

NB If this is not a child protection concern, person making contact 
with CSC to speak to CAF Advisor prior to proceeding with Referral to 
Children’s Social Care 

Are you attaching a 
copy of the CAF (or 
alternative 
assessment) / Multi 
Agency Action Plan 

YES 

If Yes, you can reference the CAF / alternative agency assessment if 

Appendix A: Multi Agency 
Referral Form (MARF) 
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and Review Minutes  information is included in that form.                

NO 

If not provided with referral, a copy to be sent within 24 hours. 

BASIC DETAILS 

 

Surname  First Names  

Actual DOB  ICS No.  

Ethnicity  Gender  

Nationality   Primary Language  

Unaccompanied 
Asylum Seeker  

Y / N 

 Religion  

Does the child have 
a disability? 

 Nature of 
Disability  

 

School attended  SEN           Y/N  

GP  Health Visitor / 
School Nurse 

 

ADDRESS 

Home Address            (This would relate to the family home) 

 

 

Temporary Address (Please also indicate the reason for the child and family living in temporary 
accommodation) 

  

 

Placement Address (This would relate to children looked after by the Local Authority and where they are 
living, away from their family) 

 

Telephone 
(Landline) 

 

 

Telephone (Mobile) 

 

 

 
 
PART B 

FAMILY STRUCTURE 

Name  DOB Relation 
to child 
named 

Address 
if 

different 

Person 
with PR 

Sibling 
to be 
linked 

Contact Telephone Number 
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above from 
child 

named 
above 

as also 
being 

referred 

       

       

       

       

       

       

SIGNIFICANT OTHER  

Name  DOB Relation to 
child named 

above 

Address if 
different from 

Address of child 
named above 

Contact Telephone Number 

     

     

     

     

     

     

     

KEY AGENCIES INVOLVED 

Name Role Address Contact: Tel Number 

    

    

    

    

    

    

    

    

 

 

 

 

 

 

 

 

PART C 

Reason for Contact / Why are you concerned regarding the child / young person? 
Cause for concern including details of any allegations, their sources, timing and location, does the child require emergency 
protection, details of alleged perpetrator, is this child at risk of significant harm, if yes please outline risks and include any 
protective factors.  Is this child in need of children’s social care services; please specify what services and why.   
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Historical Information / Assessments 

For example: risk assessment, agency assessment, historical CAF / alternative agency assessment, previous concerns or 
incidents, length of agency involvement, issues identified etc. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Agency Assessment re Child 

For example: Does the child have any special needs, what is the agency view of the child’s emotional well being, physical 
condition, any behaviour issues, involvement and co-operation of parents, special needs of parents etc. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Protective Factors: - 
 
 
 
 
 
 
 

 

 
REFERRERS DETAILS 

 
Name ………………………………………………………    Date of referral……………………………………………… 
 
 
Agency………………………………………………………   Job Title…………………………………………………….. 
 
 
Email address………………………………………………   Telephone No……………………………………………… 
 

YOUNG PERSONS  DETAILS  

Appendix B: Form CSE 1 
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Forename(s)………………………………………………………………..  (M/F)    

 
Surname / family name(s)…………………………………………………  D.O.B.…….…...…………... 
 
Ethnicity………………………….. Religion…………………………. Nationality………………………... 
 
Home address…………………………………………………………………………Postcode….……… 
 
Home tel no. ……………………..……....…….. Mob / other contact no…………….…………….…... 
 
GP name..………………………………………  Surgery………………………….……………………... 
 
School / nursery……..………………………………………………………………………….…………... 
 
Relationship to suspect………..…………………………………………………………………………… 

 

Medical examination                     Y/N              

LOOKED AFTER HISTORY 

 Lives with family, no experience of 
care 

 Lives with extended family, previous experience of care 

 Care Leaver 
 

 Foster family  Residential unit  Secure Accommodation 

 Section 20 -
Voluntary 

 Section 31 -
Care Order 

 Section 38 -Interim Care 
Order 

 Unknown 

 

PARENT/CARER/GUARDIAN’S DETAILS                                               Parental Responsibility?    Yes / No 

Forename(s)……………………………………………………………….. (M/F)    

 
Surname / family name(s)…………………………………………………  D.O.B.…….…...…………... 
 
Ethnicity………………………….. Religion…………………………. Nationality………………………... 
 
Home address…………………………………………………………………………Postcode….……… 
 
Home tel no. ……………………..……....…….. Mob / other contact no…………….…………….…... 
 
Occupation…………………………………………………………………………………………………… 

PARENT/CARER/GUARDIAN’S DETAILS                                                Parental Responsibility?    Yes / No 

Forename(s)……………………………………………………………….. (M/F)    

 
Surname / family name(s)…………………………………………………  D.O.B.…….…...…………... 
 
Ethnicity………………………….. Religion…………………………. Nationality………………………... 
 
Home address…………………………………………………………………………Postcode….……… 
 
Home tel no. ……………………..……....…….. Mob / other contact no…………….…………….…... 
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Occupation…………………………………………………………………………………………………… 
 

SIBLINGS / ADDITIONAL VICTIMS / OTHER PERSONS WITH PARENTAL RESPONSIBILITY 

Relationship to young person ……..……………………………………….………………………………….. 

 
Forename(s)……………………………………………………………….. (M/F)    

 
Surname / family name(s)…………………………………………………  D.O.B.…….…...…………... 
 
Home address…………………………………………………………………………Postcode….……… 
 
Home tel no. ……………………..……....…….. Mob / other contact no…………….…………….…... 
 
Relationship to young person……..……………………………………….………………………………….. 
 
Forename(s)……………………………………………………………….. (M/F)    
 
Surname / family name(s)…………………………………………………  D.O.B.…….…...…………... 
 
Home address…………………………………………………………………………Postcode….……… 
 
Home tel no. ……………………..……....…….. Mob / other contact no…………….…………….…... 

SUSPECTED PERPETRATOR DETAILS 

Forename(s)……………………………………………………………….. (M/F)  

 
Surname / family name(s)…………………………………………………  D.O.B.…….…...…………... 
 
Home address…………………………………………………………………………Postcode….……… 
 
Home tel no. …………………………………… Mob / other contact no……………………………….. 
 
Has suspect previously breached a court order or police bail?  Y / N     If Y provide details below 
.………………………………………………………………………………………………………………..……………… 
  
Child suspects only  (under 18 years)  
 
School / occupation………….…………..…………………………………………………………………. 

Surname / family name(s).…..…………………………….Forename…..………………………………… 
 
Details of person holding parental responsibility: - 

 
Home address…………………………………………………………………………Postcode….……… 
 

Home tel no. …………………………………… Mob / other contact no…………………………………. 
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CIRCUMSTANCES OF INCIDENT / ANY OTHER INFO 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

ASSOCIATES OF CHILD / RELEVANT PARTIES 

ASSOCIATES OF SUSPECTED PERPETRATOR / RELEVANT PARTIES 
 

IF MISSING WHO WERE THEY FOUND WITH AND WHERE?  
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LOCATIONS OF CONCERN WHERE YOU BELIEVE CSE IS AN ISSUE 
 

VEHICLES THAT COULD BE LINKED TO CSE AND TO THE CHILD /YOUNG PERSON 

TELEPHONE NUMBERS LINKED TO THE CHILD / YOUNG PERSON / SUSPECTED 
PERPETRATOR 
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Appendix C: CSE Referral Process 
 

 

 

 

 

 

 

 

 

Concern 

Based on Vulnerabilities and Warning signs 

 

 
MARF & CSE 1 

knowsley.outofhourgcsx@knowlsey.gcsx.gov.uk 

‘Section 17’ Initial Assessment – Children’s Social Care 

 Strategy discussion (or meeting) 

 May require specific CSE strategy meeting 

 Family First Referral 

 Early Help 

 CSE 1 to Police MACSE administrator 

 Record on ICS 

Police MACSE Administrator 

 Collate details of referrals 

 Circulate to MACSE group 7 days before 
meeting.  

 Record on Protect 

Knowsley.vpu.referrals@merseyside.pnn.police.uk 

MACSE 

 Share relevant information on the Child or Young Person at the MACSE meeting (NB Permission or Significant Harm?) 

 Update from CSC on any actions raised as part of Initial Assessment or subsequent strategy discussions or meeting.  

 Complete a CSE 2 at the meeting (Assessment of Risk) 

 Create an Action Plan to reduce risk.  

 Review existing cases to assess current levels of risk and consider removal/escalation to Head of Children’s Social Care 

Police MACSE Administrator 

 Forward CSE 2 and Action Plan to PPU (Police) 

 Manage actions 

 Update Protect 

 Update CSE TCG meeting with progress  

 Add any intelligence onto Niche Intelligence System 

Children’s Social Care Representative 

 Manage actions from S17 or S47 / CSE Strategy 

 Update ICS 

 Ensure key worker(s) are updated on MACSE 
actions 


